JlenaprameHT oOpazoBanus ToMckol obmacTu
OO6racTHOE rocyJapCTBEHHOE OI0KETHOE MPOo(heCCHOHATBHOE
o0pa3oBaTeIbHOE yUpEKIeHUE
«Tomckmii KOMMYHaJIEHO-CTPOUTENIBHBIN TEXHUKYM

« TBEP}KI[AIO»
I/IpeKTO BHOY «TKCT»
‘A.C.’KazaH1ieB

«\j{_a{/ 27 2024r.

ITOJIOXKEHHUE

O IMPMEMHOIM KOMUCCHUU
B OI'BIIOY «Tomckuii KOMMYHaIbHO-CTPOUTEIBHBIN TEXHUKY M)

Tomck, 2024 T.



L. OBIIME ITOJIOXEHW A

1.1. [lng opraHuzanuu mpueMa JOKyMEHTOB OT Jjuil, noctynamommx B OI'BIIOY «ToMckuit
KOMMYHQJIbHO-CTPOUTEIbHBI TEXHUKYM», IPOBEICHUS BCTYIHMTEILHOTO MCIBITAHHS H
3aYHCIICHUS] B COCTAaB CTYAEHTOB JIHMII, NMPOIIEAIIHX IO KOHKYPCY, CO3IaeTcs IpPHEMHAas
KOMHCCHSL.

1.2. IlpuemHast KOMUCCHS B CBOEH paboTe pyKOBOACTBYETCS:

— ®@enepanbHbM 3aKOHOM 0T 29 pmekabps 2012 r. Ne 273-®3 «O6 obpa3oBannu B
Poccuiickoit ®eneparumy (B pen. Ot 01.03.2020);

— Ilpukazom MunucrepcrBa mnpocsenienuss Poccuiickoit ®@epepanuu ot 02.09.2020 r.
Ne457 «O6 yreepxxnenuu Ilopsaka nprema Ha 06ydeHue 10 00pa30BaTeNbHBIM IIPOrpaMMamM
cpenHero mpodecCHOHAIFHOr0 00pa30BaHUY;

— IlIpuxazom Munnpocsemenus Poccun ot 24.08.2022 Ne 762 «O6 yrBepxxnenuu [Topsiaka
OpraHM3alii W OCYIIECTBICHUS 00pa30BaTENbHON MAEATENIFHOCTH MO 00pa3oBaTelbHBIM
IporpaMMaM CpeIHEro MpogecCHOHATBFHOTO0 00pa30BaHUNY;

— Ilpuxazom MunucrepcTBa oOpasoBanus u Hayku P® ot 30.12.2013 Ne 1422 «O6
yrBepxaeHiH IlepedHss BCTYNMTENBHBIX WCIOBITAHWA TIpH IpHEMe Ha OOydYeHHe II0
o0pa3oBareNbHBIM ~ IIpOrpaMMaM  CPeIHEro  IpodecCHOHATBFHOro  00pa3oBaHUS IO
npodecCusM M CHEIHAIBHOCTSAM, TPeOYIOIMM Y IOCTYNAIOIIMX HAJTHYHS OIPEICICHHBIX
TBOPYECKHUX CIIOCOOHOCTEH, Pru3ndeckux U (WIK) ICUXOJIOTHYECKUX KAUueCTBY;

— IIpuxazom Munnpocsemenus Poccuu ot 02.09.2020 Ne 457 «O6 yrBepxnennn ITopsaka
npueMa Ha oOydeHHe IO 00pa3oBaTeNbHBIM IPOrpaMMaM CPEOHEro MpogecCHOHATBHOTO
obpa3zoBaHus» (¢ 2 u3MeHeHusiMU Ha 13 oxtabps 2023 rona);

—  VYcraBom OI'BITIOY «Tomckuii KOMMYHaIbHO-CTPOUTEIBHBIH TEXHHKYM

— IIpaBminamu npuema TeXHUKyMa.

[.3 CocraB mnpHEeMHONW KOMHUCCHH YTBEPXKIAETCS NMPUKA30M JUPEKTOPA, KOTOPHIA SIBIISETCS
mpejcenaTeneM TMpueMHOM kKomuccud. CpoK yTBEpXKIEHHS COCTaBa NMPUEMHOM KOMHUCCHH:
STHBapb-(heBpallb TEKYIETO roia.

1.4. Ilpencenatens TNPHEMHOH KOMHCCHH pPYKOBOAWUT BCEH JEATENBHOCTHIO IIPUEMHOM
KOMHCCHH, OIpeAeseT OOS3aHHOCTH €€ WIEHOB, YTBEpXIaeT IulaH W rpaduk paGoThbl
IPUEMHOM KOMHCCHH M HECeT OTBEeTCTBEHHOCTh 3a BBIOJHEHHE YCTAHOBJICHHBIX
KOHTPOJIbHBIX IM(pp Ipuema, COONIOJEHHE 3aKOHONATEIbHBIX AaKTOB M HOPMATHBHBIX
JIOKYMEHTOB 110 ()OPMHUPOBAHHUIO KOHTUHI€HTA CTYICHTOB.

1.5.3amectuteneM Ipencenarens I[PUEMHOM KOMHCCHM  Ha3HA4yaeTCs —3aBeayromast
BOCIIUTATEIHHBIM OTACIIOM.

1.6.0TBeTCTBEHHBIN CEeKpeTaph MPUEMHOM KOMUCCHH HAa3HAYACTCS TUPEKTOPOM TEXHHKyMa.
OTBETCTBEHHBIM CEKpeTaph OpraHu3yeT paboTy NPHEMHON KOMHCCHH U JEIOIPOU3BOJCTBO,
a TaKoKe JIMYHBIA MpUeM MOCTYIAIOMMX M UX POAUTENEH (3aKOHHBIX NIPeICTaBUTENeH).

II. OPTAHU3AIVS PABOTHI ITPUEMHOM KOMUCCUM U
JEJIOTIPON3BOJICTBA

2.1. OpraHu3anust paboThl TNpUEeMHOW KOMHCCHH M JEIIONPOM3BOACTBA  JOJDKHA
obecrieunBaTh COOJIOJIEHUE MPaB JIUYHOCTH U BBHIIOJHEHHE rOCYJapCTBEHHBIX TpeOOBaHMMA K
IpUEMY B TEXHHKYM.

2.2. PaboTa mnpueMHOIl KOMUCCHH CKJIQABIBAETCS U3 IOATOTOBUTENIBLHOIO IEpHOAA, MpueMa
JOKYMEHTOB, OPraHH3allid U IIPOBEJCHHS BCTYNHTEIHHOTO MCHBITAHHS W 3aYHCICHHS.
PaGota mpueMHOI KOMHCCHM 3aBepIIacTcs OT4eToM 00 HMTOrax IpHeMa Ha 3aceJaHuu
IICIarOrM9IECKOr0 COBETA TEXHUKYMA.

2.3.B KauecTBe OTYETHBIX JOKYMEHTOB IIPH MpOBEepKe pabOTHl MPUEMHOW KOMHCCHH
BBICTYTIAIOT:



IpaBHJIa IPHEMa B TEXHUKYM;

JOKYMEHTBI, ITOJITBEP>KIAIOIIIE KOHTPOJIbHbIE IH(PHI IIpHeMa;

OpuKa3bl 10  YTBEPKACHHIO COCTaBa IPHEMHONM  KOMECCHH, IPeIMETHOM
9K3aMCHAITHOHHON KOMHCCHH ¥ aleUIAIIMOHHOM KOMUCCHH;

JKYPHAJIBI PETUCTPAIH JOKYMEHTOB MOCTYHAOIIHX;

JIMYHBIE Jejia MOCTYMAaIOIINX;

TIPOTOKOJIBI IPHEMHON KOMUCCHH;

9K3aMEHAI[MOHHbIE BEOMOCTH;

aKThI PACCMOTPEHYSI aTeJ UL,

IPHUKA3EI O 3aYHUCIICHUH B COCTAB CTYACHTOB.

III. TOJDKHOCTHBIE OBSA3AHHOCTU PABOTHUKOB ITPUEMHOM KOMUCCHUU

[Ipencenarens npueMHON KOMHUCCHH:

PYKOBOIMUT BCEH NEATEIBHOCTBIO IIPUEMHOM, MPEAMETHON U aNeUISIIHOHHON KOMUCCHIA
U HECET OTBETCTBEHHOCTh 3a coOmonenue IlpaBun mpuéma rpaxman B OI'BIIOY
«ToMckHii KOMMYHAJIbHO-CTPOMTEIBHBI TEXHHKYM» W JAPYTMX HOPMAaTHBHBIX
JIOKYMEHTOB 110 ()OpMUPOBAHHIO KOHTHHI€HTA CTYyICHTOB;

yTBEpXK/IaeT rof0BOM IuIaH, rpaduk paboThl IPUEMHO KOMHCCHH, IUIAHBI MaTepHAIBHO-
TEXHUYECKOTO H PEKIaMHO-HHQOpMAaIMOHHOro obecneyeHus: pabOoTBl IPHEMHOM
KOMHCCHH;

y4acTBYET B PACCMOTPECHHUH ANEIUISAINN;

JIMYHO KOHTPOJUPYET B3aUMOAEHCTBHE BCEX CITY)KO, CBSA3aHHBIX C IIPHEMOM.

3aMeCTHTENh IpeaceaaTeisl HpHCMHOﬁ KOMHUCCHU:

pazpabaTpiBaeT ¥ TOTOBUT MpaBUIa TIpHeMa M IOJIOXKEHHUS (o mpueMHOi,
aneUIAIMOHHOMN M MPEIMETHONH KOMHCCHSX);

OpraHu3yeT U KOHTPONHUpPYET MoA00p KaHAWIATyp M IpPEICTABISET HA YTBEPXKICHHE
COCTaB MMPEAMETHON 3K3aMEHAIMOHHOM KOMHUCCHUY;

OpraHu3yeT U KOHTPOJIUPYET MOATOTOBKY IK3aMEHAIMOHHBIX MaTepHAJIOB;

OpraHU3yeT M3y4YCHHE WICHAMH IPUEMHOH, IIpeIMEeTHOH 3K3aMEeHAMOHHOW KOMHCCHH
HOPMATHBHO-HHCTPYKTUBHBIX JOKYMEHTOB II0 IIPHEMY ;

y4acTBYET B COOECEIOBAHUAX C TIOCTYIAIOIIUMHY;

3HAaKOMHTCS C JOKyMEHTaMHU aOUTypHEHTOB, YCTAHABIUBAET UX COOTBETCTBHE MTPAaBUIAM
npuema;

yYacTBYET B pACCMOTPEHUH aIeIIISINA;

oImpeersieT CPOKK U MECTO IIPOBEACHUS aNleIUISAIHMA.

OTBETCTBEHHEI CEKpeTaph NPHEMHON KOMUCCHH:

TOTOBUT IPOEKTHI IPUKA30B, KACAIOLIUECS OPraHUu3alluy U IPOBEICHHS IPUEMA;
OpraHMW3yeT BBIIOJHEHHE IPHUKA30B H DPACIHOPSDKEHUN IUPEKTOpa M 3aMECTUTEII
nupekropa 1o YP, 3aBenyromeil BOCIUTATENbHEIM OTAENIOM KacCalONUXCsl AESTEIBHOCTH
IIPUEMHOM KOMUCCHH,

TOTOBUT MAaTE€PHAJIBI K 3aCE€NAHUAM IIPHEMHOM KOMHUCCHU,

TOTOBHUT IPOEKTHI IUIaHa U rpaguk paboThI IPHEMHON KOMUCCHY;

OpraHu3yeT MOJATrOTOBKY OJIaHKOB JOKYMEHTAIIUU IPUEMHOM KOMHCCHH;

OpraHM3yeT aruTalMOHHYIO U MPOGOPUEHTAIIHOHHYIO paboTy IPUEMHOM KOMUCCHUY;
o0ecrieuynBaeT OpraHu3antio U KOHTPOJIb HaJl IIPOBEICHUEM JHEH OTKPBITHIX JIBEpEH;
OCYILIECTBIIIET HEMTOCPEICTBEHHOE PyKOBOACTBO paboTOM MPUEMHOI KOMUCCHH;



IPOBOJUT HMHCTPYKT@XH PpPAaOOTHMKOB KOMHCCHH C IENBIO YETKOrO ONmpe/eNieHUs
00s13aHHOCTEH U TOBBIICHHUS JTUIHON OTBETCTBEHHOCTH KaX/IOTO pabOTHUKA,
opraHu3yeT HHDOPMANMOHHYIO pabOTy NpPHEMHOM KOMHCCHH: OOeCIeuynBacT
CBOCBPEMEHHYIO IyONMKAIMIO OOBSBIEHHH B raserax, Iepeiady HUX [0 pauo,
TEJIeBUICHHUIO;

pa3pabarhiBacT IUIAH pa3MEINeHHs NMPHEMHOM KOMHCCHH, O(OpPMIIEHHE IOMEIICHUM
HATJISTHOM aruTaluel ¥ onpesieNsieT MecTa Ul CJauy BCTYIUTENbHBIX HCIIBITAaHHU;

IO TOpPYYEHHIO IIpejceraTeNsi IPUEMHOH KOMHCCHH OCYINECTBISIET OIEPaTHBHOE
yIpaBleHHE CITyK0aMu, obecreuuBaoIuMy paboTy MPHEMHON KOMHCCHH;

cocTaBisieT rpa)uK MPOBEICHUS BCTYIUTENBHBIX MCIIBITAHHI;

GopMHUpyeT W TNPEICTaBIICT HA YTBEPXKICHUE NPEACENATENI0 INPUEMHOU KOMHUCCHH
COCTaB MPEAMETHBIX U aNeJUBIIIMOHHBIX KOMUCCHIA;

o0ecrieyrBaeT OPraHU30BaHHOE IPOBEICHAE BCTYNUTEIBHBIX UCIIBITAHUM, KOHCY IBTAIIHIA
H alleJUISAIUM;

BeleT ydeT pa0oyero BpeMEHH IIperojaBaTeNiel, y4YacTBYIOIIMX B IIOJrOTOBKE,
NpOBeICHUU B 00paboTKe pe3yIbTaTOB BCTYIUTEIBHBIX UCIIBITAHMUH;

KOHTPOJHPYET IPABUIBHOCTE O(GOPMICHUS MOKYMEHTOB aOWTYPUEHTOB H BeJICHHUE
PErHCTPAMOHHBIX JKYPHAIIOB;

BElET NPHEM TPAXJAaH M JaeT OTBETHl HAa IHUCHMEHHBIC 3almpOChl (H3MYECKHX H
FOPUINIECKHX JIHI II0 BOIIPOCAM IOCTYIUICHHS B TEXHUKYM;

HPOU3BOIHT 3aIUCh JAHHBIX 00 A0UTYPUEHTE B PErHCTPAIMOHHBIN XKy PHAI,

3HAKOMHUTCS C JTOKYMEHTaMH a0UTYPUECHTOB, YCTAHABIMBAET X COOTBETCTBHE IIPaBUIIAM
npreMa ¥ IOUTHHHOCTD;

OCYIIECTBIISIET KOHTPOJIB 32 0QOpPMIIEHHEM JOKYMEHTOB JIMYHBIX Jie] a0UTYPHEHTOB;
obecreynBaeT COXpaHHOCTh JOKYMEHTOB U HIMYIIECTBa IPHEMHOM KOMICCHH;

y4YacTByeT B paCCMOTPCHUH aTleIUISIHI;

OpraHu3yeT IOATOTOBKY M clady JOKyMEHTOB IPHEMHOU KOMUCCHH B OTJEIN KaJpOB H B
apXuB,;

OpraHu3yeT MOATOTOBKY M CHady JIMYHBIX JeJl 3aYHCICHHBIX CTYACHTOB B y4eOHYIO
9acTh;

OTYHUTHIBAETCA O paboTe MPUEMHOI KOMUCCHH.

Hpence,ua"renb HpC,ZIMCTHOﬁ KOMHCCHH:

TOTOBHUT M NPEJCTaBISIET 3K3aMEHAIlMOHHBIN MaTepra;

y9acTByeT B COCTaBJICHUU I'paduKa IIPOBEACHMS BCTYIIUTEIIBHBIX UCIIBITAHUN];
OCYLIECTBIISIET PYKOBOJACTBO M CHUCTEMAaTH4eCKHH KOHTPOJIb Haj pabOTOH YIeHOB
NIpeAMETHON KOMHUCCHH;

y4acTBYET B paCCMOTPEHUY alleIUIAIIMM;

COCTaBJIAET OTYET 00 UTOraX BCTYNUTENHFHOTO HCIIBITAHUSL.

UiteH npueMHON KOMHUCCHH:

paboTaeT Mo PyKOBOJCTBOM OTBETCTBEHHOI'O CeKpeTapsi MPHUEMHON KOMUCCHH;
y4acTBYeT B IOArOTOBKE MOMEINCHHH I pabOThl TPHEMHONW KOMHCCHH H B HX
TEXHUYECKOM OCHAIIECHUH;

BEJIET IPUEM IPAXKAaH U IaeT OTBETHI II0 BOIPOCAM IIpHEMa;

OKa3bIBaeT aOWTYypHEeHTaM MoMolb Ipu odopmieHnH ONAHKOB HEOOXOAUMBIX
JIOKyMEHTOB JJIS IIOCTYTIIICHUS;

HPOM3BOINT 3aMUCh TAHHBIX 00 aOUTYPHUEHTE B PErUCTPALIMOHHBIHN XKy pHAIT,

3HAKOMHUTCS C JOKyMEHTaMH aOUTyPHEHTOB, yCTaHABIMBAET WX COOTBETCTBHE IIPAaBHJIAM
npreMa U IOUIMHHOCTE;



ohopMIISIET THYHBIE JIeNa a0UTYPUECHTOB;

o(hopMIISIET U3BEIIEHHS U PACIIUCKU O IIPUEME TIOKYMEHTOB;

BBIJIaeT a0UTypHUEHTaM SK3aMEHAIIMOHHbIE JIUCTHI IePe]] BCTYIHUTEIbHBIM UCIEITAHUEM;
HECET JIMYHYIO OTBETCTBEHHOCTH 3a IPaBUJIBHOCTH IIpUeMa U 0popMIIeHNE JOKYMEHTOB,
a TaKKe UX COXPAHHOCTH;

IIPOM3BOJUT CTATUCTHUCCKUI aHAIN3 II0JJa4y 3asIBIICHUI;

COJIEHCTBYET OpPraHM30BaHHOMY IIPOBEICHUIO BCTYIIUTEIHHBIX SK3aMEHOB;

y4acTByeT B OOPMIICHUH JIMYHBIX €T U APYTHX JOKYMEHTOB IPUEMHON KOMUCCHH IS
CIayd B apXUB U B OTJIEN KaJIpOB;

YYacTBYeT B IOJIOTOBKE M CHaye JIMYHBIX JI€J 3aYHCICHHBIX CTYJEHTOB B Y4YeOHYIO
4acTh;

IPOU3BOJHT JIEMOHTaX 000PYyI0BaHUS IPUEMHON KOMUCCHH U IIOATOTOBKY ayJUTOPUH K
y4eOHOMY IIpoLeccy.



